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S6 trang: 1/15

I. MUC PICH, YEU CAU

1. Muc dich

Nhim kiém soat duge cong viée giai quyét don xin gia han visa cho luu hoc
sinh (Lao-Campuchia) dang hoc tdp tai Truong DPai hoc Y khoa Pham Ngoc Thach
dam bao dang trinh ty thi tuc theo quy dinh cta phap luét.

2. Yéu ciu

Xéy dyng quy trinh d€ thyc hién va kiém soat tién do cong viéc trong viéc quan
Iy hd so visa ctia Luu hoc sinh theo ding quy dinh cta Ludt Nhap canh, xudt canh, quéa
canh, cu tri cua nguoi nude ngodi tai Viét Nam s6 47/2014/QH13 ngay 16 thang 6
nam 2014; phan dinh rd trach nhiém, quyén han trong thyc thi céng viéc.

Xay dung Quy trinh nhdm thyc hién viéc quan 1y cu tri cia Iuu hoc sinh Lao-
Campuchia theo ding quy dinh.

II. PHAM VI VA POI TUQNG AP DUNG

1. Péi twong: T4t ca Luu hoc sinh Cong hoa Dan chii Nhan dan Lao va Vuong
quoc Campuchia dang theo hoc trinh d§ dai hoc hé chinh quy tai Trudng Dai hoc Y
khoa Pham Ngoc Thach.

2. Pham vi ap dung: Ap dung dé dam bao viéc thi thuc visa cho Luu hoc sinh
dang theo hoc tai truong PHYKPNT theo ding Quy dinh.

III. TAI LIEU VIEN DAN

- Lut Nhap canh, xuit canh, qua canh, cu trii ciia ngudi nude ngodi tai Viét
Nam sd 47/2014/QH13 ngay 16 thang 6 ndm 2014 cia Chu tich Quéc hi; Luat sira
d6i, bd sung mot s diéu ciia Lust Nhap canh, xuét canh, qua canh, cu tri ciia ngudi
nude ngoai tai Viét Nam ngay 25 thang 11 ndm 2019;

- Ludt xtr Iy vi pham hanh chinh s6 15/2012/QH13 ngay 20 thang 6 nam 2012
cua Chu tich Qudc hoi;

- Ludt xi ly vi pham hanh chinh (stra doi, b6 sung ndm 2020) s6 67/2020/QH14
ngdy 13 thang 11 ndm 2020 cia Chu tich Quoc hdi tai Di€u 57, Diéu 68, bi€u 70,
biéu 78;

- Nghi dinh s6 144/2021//ND-CP ngay 31 thang 12 nam 2021 ctia Chinh phi
quy dinh vé xt phat vi pham hanh chinh trong linh vic an ninh, trét ty, an toan xa hoi;

- Nghi dinh s6 167/2013/ND-CP ngay 12 thang 11 nam 2013 cta Chinh phu
quy dinh vé x1r phat vi pham hanh chinh trong linh vuc an ninh, trét ty, an toan xa hdi.

- Thong tu 5O 04/2015/TT-BCA, ngay 05/01/2015 cua By Coéng an quy dinh

mau gidy to lién quan dén viéc nhdp canh, xuat canh, cu tri cia ngudi nude ngoai tai
Viét Nam.

- Thong tur s6 57/2020/TT-BCA vé sira doi, b sung mot s6 diéu cia thong tur s6
04/2015/TT-BCA ngay 05/01/2015 ctia Bo Cong An quy dinh mau gidy to lién quan
dén viéc nhip canh, xuat canh, cu tri cia ngudi nude ngoai tai Viét Nam.
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- Théng tu s6 25/2021/TT-BTC ngay 07/04/2021 ciia B Tai chinh quy dinh vé
mirc thu, ché d§ thu, ndp, quan ly va st dung phi, 1€ phi trong linh virc xuét canh, nhap

canh, qua canh, cu trd tai Viét Nam.
IV. TU VIET TAT
- BGH: Ban Giam hiéu

- BM: Biéu mau

- BM-NAS5 (Form NAS5): Tor khai dé nghi cép thi thuc, gia han tam tri ding cho

nguodi nudc ngodi dang tam tri & Viét Nam cua Bo Cong an.

- CVPT: Chuyén vién phu trach

- HC: H6 chiéu (Passport)

- LHS: Luu hoc sinh

- P. CTSV: Phong Cong tac Sinh vién

- P. QLDTDH: Phong Quan ly Dao tao DPai hoc
- P. QLXNC: Phong Quén 1y xuét nhap canh

- PT: Phiéu trinh

- QT: Quy trinh

- SGD&PT TP.HCM: S& Gio duc va Pao tao Thanh phé HS Chi Minh
- TDHYKPNT: Truong Pai hoc Y khoa Pham Ngoc Thach

- TT: Thi thyc (Visa)
V.LUU PO QUY TRINH
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LHS nép hd so gia m_

cho CVPT - P.CTSL(_I)//

CVPT - P. CTSV tiép nhfin hd so cia LHS va cée
hd so lién quan tir P.QLDTDH (2)

h 4

CVPT - P. CTSV kidm tra hd
s, thivi han visa cta LHS. Visa
cita LHS phai 13 visa du hoc (3)

P. CTSV duyét hi so visa cia LHS (4)

Trinh BGH
duyét his so xin gia han visa
(PT v& Danh séch,
miiu From NAS) (5)

LHS mang ho so visa ndp cho
P.QLXNC

, :

P. QLXNC duyét hd so vi tri visa
miri cho LHS (6)

LHS mang visa mdi vé ndp cho P, CTSV theo ddi
ho so visa (7)

CP. CTSV luu hb so visa dé bo cao m)
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VL DIEN GIAI QUY TRINH

Bwoc

Noi dung

Cach lam

Trach
nhiém

Thoi gian | Biéu mau

LHS gtri da
céc hd so xin
gia han visa
ndp cho
CVPT cta P.
CTSV

+ Mau Form NAS5 T
khai BM-NAS (02 to
khai ban gdc, c6 chit
ky cia LHS);

+ Gidy x4c nhén sinh
vién dang hoc tai
TPHYKPNT;

+ Gidy Tam tri c6 chir
ky hodic con déu cia
co quan noi LHS dang
tam tra;

+ Ho chiéu (quyén
g6c);

+ 02 Hinh (4x6, hinh
chup khong qua 01
nam).

LHS

Visa du
hoc cua
LHS phai
con han 45
ngay

BM-NAS

P. CTSV tiép
nhén ho so
cua LHS

- Tiép nhén hé so xin
gia han visa cua LHS,
céc hd so cin ndp cu
thé gidng Budc 1;

- Tiép nhan cac hd so
¢6 lién quan dén visa
tir LHS va P.
QLDTPH.

CVPT -
P. CTSV

CYPT =P,

QLDTPH

LHS

03 ngay

P.CTSV kiém
tra ho so cda
LHS

- Kiém tra céc hd so,
thoi han cia visa (phai
con han trude 45
ngay); .

- LHS ndp ho so xin
visa du hoc gia han
phai con thoi han. Néu
da hét han LHS phai
chiu trach nhiém ndp
phat theo quy dinh;

- Huéng dan LHS g
hd so xin visa diing
quy trinh, thu tyc, hodc

CVPT -
P. CTSV

LHS

15 phat
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5 - mny Trach RiE o R x
Bwée Noi dung Cach lam - Thoi gian | Biéu mau
nhi¢m
tra lai ho so cho LHS,
yéu cdu LHS b sung
ho so (néu co).
CVPT -
P. CTSV
P. CTSV - Truéng Phong CTSV 5 phit—
duyét ho so duyét hd so xin gia Lt 04,ngay
4 | i g (néu LHS | TB-CTSV
visa cua LHS | han visa du hoc cho ; 2 A
LHS. Trudng bo sung ho
P.CTSV 50)
duyét hd so
- Lam Phiéu trinh va
Danh sach LHS;
- 02 Don xin gia han
visa ctia LHS (Mau
Form NAY);
- Gidy gi6i thidu ctia -BM-NAS5
Truong DHYKPNT
(n€u co) CVPT - e 2
- Néu hd so khéng dat. |P.CTSY | 1rong thoi O]IB}M
skt Je han 07-10 QTO01/C
BCTSV iah |1 o1y ¥ seldm Flicy ngay, ké tir | TSV
~ n n g y’
5 | BGH khén chuyén yéu cdu CVPT - Khi P
Tckt 1 & | p.QLDTPH didu P. QLDTPH : - BM-
uyét ho so 3 f s CTSV 02/QT01/C
visa cua LHS SOlAlL.|pH THong N trinh ky
LHS néu thong tin cita | BGH duygt | p TSV
LHS khong khép voi | ho so 2
cac cong vin cla - Phiéu
P.QLDTPH khi tiép chuyén
nhin LHS
- BGH duyét hd so
visa va tra lai cho
P.CTSV
LHS mang ho |- LHS Ién nop ho so 05 ngay BM-NAS5
SO visa ndp xin gia han visa cho P. QLXNC | (khong
6 |choP. P.QLXNC tinh thir 7 | Gidy xéc
QLXNC nhin |-P.QLXNC duyét hd va chu nhén sinh
hd so so gia han visa cho nhét) ké tir | vién

iz



Ma sé: QT01/CTSV
QUY TRINH GIA HAN VISA Ldn ban hémh: 01
CHO LUU HQC SINH Neay hiéu lyc:.../..../2023
86 trang: 7 /15
, i < < Trach 3 o x
Bwée N¢i dung Cach lam " Thoi gian | Biéu mau
nhiém
LHS va tra két qua khi P. ,
visa méi cho LHS QLXNC Gidy xac
- LHS Campuchia s& LHS nhin ho so | nhan tam
tu dong trude phi cap tra cia
thi thuc méi cho LHS
P.QLXNC
A6n dhio - LHS gt lai ban chup tir khi LHS
7 P:CTSV theo | V152 moi cho P.CTSV | LHS nh?.n Ylsa
dai thoi han Hl e
visa cia LHS £, Qhlie
- Luu ho so gia han
P.CTSV luu | visa cia LHS va béo CVPT - Theo quy
e cso BGH P.CTSV | dinh BM-HaD

VIL. QUAN LY RUI RO

STT

Noi dung rii ro

Bién phap khiic phuc

Sinh vién ndp hd so gia han visa gin
deén han visa (con 01-03 ngay)

- Theo d&i, luu thong tin visa méi clia
LHS sau khi gia han, nhic nhd LHS nop
hd so gia han visa ding han;

- Lam Phiéu trinh ky BGH ky gép hd so
gia han visa cho LHS trong 01-02 ngay.

Sinh vién ndp ho so gia han visa da
tré han

- Sinh vién phai chiu dong phat theo quy
dinh tai Diéu 18 ctia Nghi dinh sb
144/2021//ND-CP ngay 31 thang 12 ndm
2021 cia Chinh phu.

- Phat tién tir 500.000 VND - 2.000.000
VND néu visa qua thdi han tir 1 ngay
dén 15 ngay tré xudng ma khong dugc
co quan thdm quyén cho phép.

Sinh vién ndp ho so gia han visa da bi
tré han nhiéu ngay

- Phat tién tir 3.000.000 VND —
5.000.000 VND néu visa qua thoi han
tir 16 ngay dén 30 ngay ma khong dugce

a=
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STT

Noi dung rii ro

Bién phap khéic phuc

co quan thAm quyén cho phép.

- Phat tién tlr 5.000.000 VND —
10.000.000 VND néu visa qua thoi han
tir 30 ngay dén 60 ngay ma khong dugce
CO quan | thim quyén cho phép.

- Phat tién tir 10.000.000 VND —
15.000.000 VND néu visa qua thdi han
tir 60 ngay dén 90 ngay ma khong dugc
co quan tham quyén cho phép.

- Phat tién tr 15.000.000 VND —
20.000.000 VND néu visa qua thoi han
tir 90 ngay tro 1én ma khéng dugce co
quan thim quyén cho phép.

Noi dung thong tin cia luu hoc sinh

bi sai sét tir cac védn ban cua P

Phong CTSV lién hé P.QLDTDH va cac
bén lién quan dé gitip luu hoc sinh thay

4 | QLDTPDH (nhu v& tén, gidi, ngay d6i thong tin cho chinh xac
sinh...)
Luu hoc sinh ghi chua ding vé chinh | P.CTSV lam biéu mAu theo mau, va cong
ta khi viét tiéng Viét (nhu chir khai tai noi lam viéc dé luu hoc sinh biét
5 thudng, chit Hoa) khi ké khai biéu va lam theo dung biéu mau huéng din
méu cua P.CTSV
VIIL HO SO LUU
STT Tén hé so Bidu miu | Hinhthiclen | o003 Nod Lo
gian luu
1 | Phiéu trinh, Danh | File BM- | M4y tinh lam 5 nam P.CTSV
sach LHS xin gia NAS viéc, Google
han visa Drive
Ban in Hb so Visa clia P.CTSV
BM-NA5 | LHS-P.CTSV
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STT Tén hd so Biéumiu | Hinh theclwn | PO Nont hrn
gian luwu
2 | BiéumiuNAS5 cia |FileBM- | Méy tinh lam S5nim | P.CTSV
P.QLXNC NAS viéc, Google
Drive
Bén in Hb so Visa clia P. CTSV
BM-NA5 |LHS-P.CTSV
3 Danh sach Visa méi | File May tinh lam 1 ndm P. CTSV
cua LHS viéc, Google
Drive
Ban in Hb so Visa ctia
LHS - P.CTSV
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IX. CAC BIEU MAU
BM-NAS5/QTO01/CTSV
MAu (Form) NAS

Ban hanh kém theo théng tu sb 04 /2015/TT-BCA
ngay 05 thang 01 nam 2015

TO KHAI PE NGHI CAP THI THU'C, GIA HAN TAM TRU (1)
APPLICATION FORM FOR VISA ISSUANCE, STAY EXTENSION
Dung cho nguoi nude ngoai dang tam tru & Viét Nam
For temporary residence foreigners in Viet Nam

I- Ngwoi dé nghi The applicant:

Full name (in capital letters)

2- Gidi tinh: Nam [Ni&t [J 3- Sinh ngay.......thang.......ndm..........
Sex Male Female  Date of birth (Day, Month, Year)

4- Qudc tich g8¢: v, 5- QUOC tich NIEN NAY . .vveveeeerseceeeeseeesereese e
Nationality at birth Current nationality

6- NEh& NZNIBP/CHTIC VUL 1.vovvoeoeeeeeeeee e eees s esesaseeesesssee s e sses s es s es s ses s sens
Occupation/position

7- Ho chiéu/gidy t&r c6 gid tri di lai quic t8 88: w.vveveeeveeeeeeeeeeeerreen., 10ai (2): coveverrrenn.
Passport or International Travel Document number Type
CO qUAN CAP: oo . cb gia tri dén ngay:......... N Jovereererennnns
Issuing authority: Expiry date (Day, Month, Year)

8- Nhép canh Viét Nam ngay:......./......[........ qua cira khiu: ........cooo.ee...

Date of the latest entry into Viet Nam (Day, Month, Year) via entry port
Muc dich nhap CANN: ..o
Purpose of entry

9- Pugc phép tam trii dén ngay: ........ L

Permitted to remain until (Day, Month, Year)
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- Din chi tamn (rQ 1ot VIBE TIANNS cinis s mresssrs s s immes s s s psesns iy se6s5useses
Temporary residential address in Viet Nam

= Pién thoai 1i6n h&/BMail ...comsmmmmsmrmmmssnicrasessssrismmesssssmmsn oo seasss
Contact telephone number/Email

II- Co quan/td chirc hodic thin nhin & Viét Nam mai, bio linh:
Hosting organisation/ family relative in Viet Nam

1- Tén co quan, to chitc Name of hosting organisation: gereee
B L
- plLL
LML e ) o ROt RS SO VR RP N 1 OO TN .. -
Dién thoai lién hé/Email Contact telephone number/Email ..............coconevvnvrireriuennes 't :(:l[linﬁ‘
A Kb

2= Than nhan B0 130K (O IBN)E .verseanmserssmmmanasammserssanssnaormnssnssnsesnnnsansssnsss shisossssssinssasaiass e

Hosting family relative (full name)

Sinh ngay.......thang......n4m.........
Date of birth (Day, Month, Year)

Gidy chitng minh nhan dan/hd chiéu/thé thudng tra/thé tam tri $6: ....everevererenerereenne.
Identity Card/Passport/Permanent/ Temporary Resident Card Number

CAp NEAY: oo, COTGTUZD ORI senoensommmmnsmnssssmerssl LRI RS AV ERG  ATERRE
Issuing date Issuing authority

Quan hé v6i ngudi d& Nghi: ..oevecveeeeerereeeiereeisieseens 3)

Relationship to the applicant

Bia chi thuémg trd/tam tritai Vigt Naim ..c..vmsmecmmeescmmmssssmsremasssssmssssrarsnsssnsnns
Permanent/temporary residential address in Viet Nam

PHEN W01 TIBN NS BIIRIL . ovrosrsnsasises cxnsississ ssmmimssvsmissmmmins s imnss (Haig s ISk TeivseivisssssTrRpsTRNS
Contact telephone number/Email

II1- N§i dung dé nghi Requests:

1- Cép thi thuc: mét lan O nhiéu l?q‘_—| cO gia tri dén ngay: .o uevevrid e,
To issue a visa Single Multiple Valid to (Day, Month, Year)

2- Gia han tam tri dén ngay: .......... e e
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To extend the duration of stay until (Day, Month, Year)

3-Ly do

ReasOn(S).....ccuueveeeeaniiiniiiiiiiiieiiiiieeen

IV- Nhiing diéu cin trinh bay thém Additional statements:

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

................................................................

Xdc nhéin (4) Certified by
(ky, ghi rd ho tén, chirc vy, dong dau)
Signature, full name, title and stamp

...........................................................................

...........................................................................

Lamtai .......... ngay.......thang........ nam.......

Done at ............. date (Day, Month, Year)

Ngwdi bio lanh Ngwoi dé nghi

(ky, ghi 16 ho tén) (ky, ghi r6 ho tén)
The sponsor’s The applicant’s

signature and full
name

signature and full name
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BM-01/QT01/CTSV

TRUONG PAI HOC Y KHOA CONG HOA XA HOQI CHU NGHIA VIET NAM
. PHAMNGOC THACH Poc lap — Ty do — Hanh phic
PHONG CONG TAC SINH VIEN

Sé: /PT-CTSV Thanh phé Hé Chi Minh, ngay — thing  ndm 2023
PHIEU TRINH
Vé viée trinh kY .......... To khai Pon xin gia han visa cho lwu hgc sinh
Pot ..... Thang ....../20.....

o
L
Kinh gtri: Ban Giam hiéu G 6
AR , KHOI

- D6 khan:......... -
] |nl1“'
- P§ mat:........... /‘:\/:

Céin cit Cong vin 56 ... /SGDDT - GDTXCNDH ngay ....... thdng ...... nam
...... ciia 86 Gido duc va Pao tao Thanh phé Hé Chi Minh vé viée dé nghi xem xét tiép
nhdn dao tao dai hoc cho luu hoc sinh Lao va Campuchia,

Cén civ Danh sdch thi sinh tring tuyén ndm ... ciia Hpi dong Tuyén sinh
Truong Dai hoc Y khoa Pham Ngoc Thach;

Céin cit Cong vin 6 ... /TDHYKPNT - QLDTDH ngay ........ thang ....... ndam
..... cua Truong Pai hoc Y khoa Pham Ngoc Thach vé viéc tiép nhdn dao tao trinh d¢
dai hoc luu hoc sinh Lao va Campuchia ndm..........

Sau khi nhan duogc ........... T& khai Pon xin gia han visa ctuia luu hoc sinh véi
thong tin va danh sach luu hoc sinh nhu sau:
DANH SACH LUU HQC SINH

GIA HAN VISA THANG ......./eouec.

STT MSSV Ho Tén Quéc | Gisi TINH VISA SAU | Dién thoai Ghi
tich tinh TRANG GIA HAN SE di dfng Chi
VISA CO GIA TRI
DEN

01
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STT MSSV Ho Tén Qube | Gisi TINH VISA SAU | Dién thoai Ghi
tich | tinh TRANG GIA HAN SE |  di ding Chi
VISA CO GIA TRI
PEN
02

Phong Cong tac Sinh vién kinh trinh Ban Giam hi¢u xem xét va phé duyét hd

so xin gia han visa cho....... luu hoc sinh. (Phong luu 01 ban va 01 ban ndp xin gia han
visa).

Dinh kém:

- Cong van b ............ /SGDPT - GDTXCNPH ngiy ....... thang ....... nam ...

cia S& Gido duc va Dao tao Thanh phé Hd Chi Minh v& viéc dé& nghj xem xét tiép
nhén dao tao dai hoc cho luu hoc sinh Lao va Campuchia;

- Danh séch thi sinh trang tuyén nam ...... ctia Hoi ddng Tuyén sinh Truong Pai
hoc Y khoa Pham Ngoc Thach;

- Cong vin sb ....... /TDPHYKPNT - QLDTDH ngdy ....... thang ....... nam .....
ctia Truong Pai hoc Y khoa Pham Ngoc Thach vé viéc tip nhdn dao tao trinh do dai
hoc luu hoc sinh Lao va Campuchia nam..........

Kinh trinh 13nh dao xem xét ./.

~ Ngay thdng — nam 2023 Ngay  thdang  ndm 2023
Y KIEN LANH PAO PHONG CTSV NGUOI TRINH
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)

Ngay thang  nam 2023
Y KIEN PHO HIEU TRUONG
(Ky va ghi r6 ho tén)
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BM-02/QT01/CTSV
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH DPoc lap — Tw do — Hanh phic
TRUONG PAI HQC Y KHOA
PHAM NGQC THACH
Sb: /GGT-TPHYKPNT  Thanh phé Hé Chi Minh, ngay  thdng  ndm 2022
GIAY GIOI THIEU

Truong Pai hoc Y khoa Pham Ngoc Thach tran trong gidi thiéu:

Pugc cir dén: Phong Quan Iy xudt nhap canh

V& viée: lién hé hd trg lwu hoc sinh Lao, Campuchia xin gia han visa cho luu
hoc sinh dang hoc tai Truong Pai hoc Y khoa Pham Ngoc Thach.

Pé nghi Quy co quan tao didu kién dé 01 nhén sy c6 tén trén hoan thanh nhiém

VL
Gidy nay c6 gia trj tir NGAY ..oouvrrid ... dén ngdy ..o

Noi nhin: BAN GIAM HIEU

- Phong QLXNC; (Ky va ghi 16 ho tén)

-Luu: VT, P.CTSV, V.(10).
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